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THIS AGREEMENT, dated the 25th day of August, 2005 between the Board of Education, Commack, New 
York, hereinafter referred to as the BOARD, and the Cornmack Schools Secretarial Association, hereinafter 
referred toas CSSA, effective July I ,  2005, to June 30, 2008. 
WITNESSETH: 
WHEREAS, the CSSA has previously been designated as the exclusive bargaining agent for secretarial 
employees and clerks within the Cornmack School District; and 
WHEREAS, the BOARD and CSSA have negotiated pursuant toArticle 14 of the Civil Service Law; 
NOW, THEREFORE, in consideratim of the mutual covenants contained herein, it is ageed as follows: 
ARTICLE I 
EFFECTIVE DATE AND DURATION 
This agreement shall come to ful l  force and effect July 1, 2005, and shall so continue until modified or 
amended as hereinafter prwided. 
ARTICLE I1 
ENTIRE CONTRACT AND MODIFICATION THEREOF 
A. The covenants hereby entered into and appended shall constitute the entire agreement between 
the parties hereta 
B. The contract between the parties hereto may not be added to, diminished, or changed in any 
way except by written mutual agreement. 
C. Except where a provision of this agreement supersedes an existing benefit or practice, no 
provision of said agreement shall be construed as to diminish the prior wages and terms and conditions of 
employment in effect m June 30, 1985, which have been officially sanctioned by the BOARD. 
'' D. No part of said agreement shall be construed to preclude the BOARD from giving any firther 
benefits to its employees upon prior notificatim to CSSA. 
E. IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATNE ACTION TO PERMIT ITS IMPLEMENTATION BY 
AMENDMENT OR LAW, OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, SHALL NOT 
BECOME EFFECTWE UNTIL THE APPROPRlATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
ARTICLE 111 
NEGOTIATING PROCEDURES 
No later than January 15 of each negotiating year, the parties shall enter into good faith negotiations over the 
terms and conditions of employment for the succeeding school year and shall continue in such negotiations 
until full and complete agreement shall have been reached: 
A. No bargaining shall take place over any matter excluded by law or mutually excluded by the 
parties hereto. 
B. If full agreement shall not have been reached by March 15 of each negotiating year, either 
party may request mediation. All mediation permitted or provided for by law or agreed to by the parties shall 
conform with Section 209 of the Public Employees Fair Employment Act. 
C. At each negotiation session the CSSA shall be represented by the  committecof its members 
chosen in the manner prescribed in the CSSA By-Laws, the BOlZRD shall be represented by a conunittee of 
BOARD members or their designees. The appointment of the respective negotiating teams shall be considered 
permanent and not subject to change unless notice of such change shall be served upon the opposite party at 
least three (3)  days prior to the date of each session at which the change or personnel is to be effected. 
Negotiations may ensue only when a quorum of both parties' negotiating teams is present. 
D. At the first negotiating session the parties shall mutually certify the membership of their 
respective negotiating teams and the authority of such personnel to negotiateand bargain collectively on the 
items specifiedabove. Said certificatim shall be in the form of a writtendocument signed by the President of 
the BOARD and the CSSA for their respectix teams. 
E. Each negotiating session shall be conducted in executive session and the proceedings thereof 
shall be regarded as privileged information, not to be revealed to non-participantsin such sessions, except for 
the necessaryand responsible release of pertinent information to keep both represented parties aware of general 
progress being made or problems yet to, be resolved. Both parties agree that the use of public media for 
dissemination of substantive information about the negotiation session is to be avoided and will not be 
undertaken unilaterallywithout prior discussion by both negotiating teams. It is recognized that either party 
may be faced with conflicting proposals from other bargaining units with which the BOARD must negotiate. 
Either party may, by the way of liaison with other bargaining units, discuss the contents of this and future 
proposals with said bargaining units, but only to the extent that such contents reflect a conflict or community of 
interest among the various bargaining units. 
F. The final item on the agenda of each session shall be the determination of the time, date, 
agenda, and place of the next sessim. 
G .  AAer March 15 of each negotiating year, the parties agree to meet at least once each week until 
full and complete agreemen~shall have been reached. 
H. Any agreement reached by the negotiation teams of the respective parties is subject to review 
and approval by the legdative bodies of each of the parties. 
I. A record of all significant events which take place during each negotiating session shall be 
kept by some means mutuallyacceptableto both parties. Said records shall be available to both parties within 
a reasonable time after the sessicn and one copy shall be kept on file by the District Clerk 
J. The contract shall be printed in booklet form and distributed to all employees represented by 
CSSA. Costs for said printing shall be shared equallyby both parties. 
ARTICLE 1V 
RIGHTS AND RESPONSIBILITIES 
A. CSSA shall have the right to post notices of its activities on school bulletin boards designated 
by the Building Principal for that purpose. 
B. CSSA shall have the right to use school buildings, when approved under existing policy, 
provided such use shall nd interfere with the school program. 
C. One copy of all existing policies, regulations, and job descriptions, pcrtaining to employees 
covered by this Agreement shall be forwarded to the President of CSSA. 
D. One copy of newly formulated policies, regulations, and job descriptions pertaining to 
employees covered by this Agreement, shall be fawarded to the President of CSSA as soon as possible. 
E. Members of the CSSA negotiating team may be released fmm their normal responsibilities 
during negotiation sessions, subject to the approval of their adrmnistrator. 
ARTICLE V 
ADVISORY COUNCIL 
A. An advisory Council shall be established in order to maintain a mutual worhng relationship 
between the BOARD, Administratim, and CSSA. 
B. The Council shall consist of representatim of CSSA who shall meet with the Associate 
Superintendent fcr Operations, or his designee, to discuss matters of mutual concern. 
C. The first meeting each year will be held in Septenber, at a time mutually agreeable to both 
parties. Dates and t i r m  of subsequent meetings will be set as the need arises. 
D. Preparation of an agenda will be the mutual responsibility of the parties and shall be 
distributed to the participants me (1)'week prior to each meeting. 
E. Agenda items shall take priority, but shall not preclude oiher items of interest from being 
considered at such met ing.  
F. These meetings shall be basically designed to discuss items that are not considered to be 
negotiable, and may include staff discud, job reclassificaticn, and other related prdlems. 
ARTICLE VI 
INSURANCE 
A. Medical and Dental hsurance 
1. The BOARD shall maintain a group medical and dental insurance program with 
similar coverage as presentlyexists for its employees and their families. A summary 
of existing plans is set forth in Appendix B. Members of the unit who elect such 
coverage and who were appointed by the BOARD with a starting date prior to July 1,  
2005, shall reimburse the District 1596 of the gross cost of such coverage. Members 
of the unit who elect such coverage and who were appointed by the BOARD with a 
startingdate after June 30,2005, shall reimburse the District 20% of the gross cost of 
such coverage. 
2 .  The BOARD agrees to provide the above individual medical insurance program, 
excluding dental insurance coverage, at 100 % full cost to age 65 for those members 
of the bargaining unit who, upon retirement, have completed ten ( 1  0) or more years 
of service in the Conlmack School District and have reached the minimum retirement 
age as prescribed by law. Upon reaching age 65 the BOARD will pay 50°h of the 
cost of individual coverage and 35% of the cost of farnilycoverage for this group of 
employees. 
3. It is understood and agreed that the BOARD will only provide that portion ofmedical 
and dental coverage available under the then existing plan to employees andfor 
retirees and that such coverage will be modified to provide for Medicare coverage 
when the employee and/or retiree becanes eligible for Medicare. 
4. The District shall offer to all members of the unit the opportunity to opt out of 
medical and dental coverage and become eligible for payment as noted below under 
the following conditions: 
(a). The unit member must have been enrolled in the District's medical and dental 
plan for at least m e  (1) year prior to election of the buy6ack. 
(b). Buyback will be offeredon a calendar year basis only. Members who opt out of 
medical and dental coverage will be afforded the opportunity to do so on a calendar 
year basis in December of each calendar year and must complete and return the 
appropriate forms to the District cn a timely basis. 
(c). Members who carry individual medical and dental coverage will be eligible for 
individual buyback only. 
(d). Members may elect to have any buyback amounts credited to the District's 
Section 125 (Cafeteria) plan. 
(e). Members electing to participatein the buyback shall receive an annual payment 
of $1,700 for individual buyback and $4,000 for family buyback. Payment shall be 
made in two equal payments in January and July of each calendar Far.  
(0. Members who participate in the buyback plan shall be eligible for coverage in 
rctirernent to the extent that such coverage is available under the District's medical 
and dental plan. 
B. [ ) ~ s a h ~ l ~ t y  Insurance 
1 .  The BOARD agrees to provide a Long-Term-Disability Program identical to that 
provided for the Comrnack Teachers Association. A summary of theexisting plan is 
set forth in Appendix C. 
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from 15 calendar days to 90 calendar days at a rate of 213 of daily wages not to 
exceed $2,000 per month. This program will be provided at no cost to the employee. 
C. Life Insurance 
The BOARD agrees to provide a Life Insurance Plan identical to that provided for the 
Commack Teachers Association. A summary of the existing plan is set forth in Appendix D. 
ARTICLE VII 
RETIREMENT 
A. The District shall provide a non-contributory plan (Section 75(c) of the New York State 
Retirement System). Effective August 29, 1988, the District shall provide Plan 75(i) of the NYS system in 
accordance with all applicable l a m  rules and regulations of the State and System for those eligible. 
B. The BOARD agrees to provide the death benefit (Section 60b) under the New York State 
Retirement System to all eligible employees. 
ARTICLE VIII 
WORKERS' COMPENSATION 
When a member of this unit is absent and unable to perform her duties as a result of personal injury sustained 
during the course of her employment, she will be entitled to a leave bank reimbursement of all lost days to a 
maximum of thirty (30). 
ARTICLE IX 
. . 
WORKING CONDITIONS 
A. Working Hours ahd Workday 
The workweek for full-time clerical personnel is established as thirty-five (35) hours 
per week consisting of seven (7) hours per day for five (5) consecutive days 
(excluding lunch). 
The workday from July 1 through August 15 shall be from 9:00 a.m. to 3:00 p.m. 
witha 45 minute lunch break. There will be no coffee break included in the summer 
work schedule. Employees who by mutual agreement begin their summer workday 
other than at 9:00 a.m. shall have their total summer work hours adjusted in 
accordance with the above. 
For part-time employees, the basic workweek shall be the number of hours for which 
regular salary is paid. 
Full-time personnel will be entitled to a fifteen (15) minute coffee break for each 
four-hour period within the workday. 
Effective July I ,  1999, twelve-month personnel hired after June 30, 1990, shall be 
granted one (1 ) school recess period off annually afier ten ( 10) consecutive years of 
full-time service to the district. The selection of the recess period shall be subject to 
approval of the immediate supervisor and the Superintendent or his designee. 
Employees in this category who are hired prior to January 1 of any fiscal year will be 
eligble for consideration in the fiscal year in which they complete their tenth 
consecutive year. Employees in this category who are hired after December 3 1 of 
any fiscal year will be eligible for consideration in the fiscal year following that in 
which they complete their tenth consecutive year of service. There shall be no 
exchange of days for any of the recess pericds. 
6. Effective July I, 1999, all twelve-month personnel shall work an additional ten ( 1  0) 
hours without additional compensation each year. Said hours shall be assigned by 
the district with at least five (5) of the hours used for in-service training. The 
remaining hours shall be assigned by the immediatesupervisor with at least three(3) 
days advance notice for completion of special projects. 10 '/z month personnel shall 
work an additional eight (8) hours annually to be prorated as above without 
additional compensation. 
B. The BOARD agrees to provide: 
1. Air conditioning in all areas in which office personnel are required to perform their 
duties for prolonged periods exceeding one (1) hour. 
2. Wherever practical, adequate rest rmm facilities. 
3. Wherever practical, a lounge and rest area fm clerical persumel. 
C. Overtime 
1. Overtime is directed time worked in any workweek over and above the hours worked 
in an employee's basic workweek or at a time previously scheduled as a holiday. 
2. In computing time worked, all paid time (for legal holidays, sick leave, and 
vacations) shall be included. 
3. Where overtime is directed, it shall be paid at the fdlowing rates: 
a. Hours worked above the basic workweek, but not in excess of forty 
(40) for that workweek, including lunch, shall be paid at straight 
time. 
b. Hours worked for that workweek in excess of forty (40) hours, 
including lunch, shall be paid at t i m  and one-half. 
4. Employees directed to report for work on days when the schools are closed due to 
inclement weather will receive (at the employee's discretion) monetary compensation 
or compensatory time off. 
D. Personal Security 
As a general rule, personnel would not be required to work alone in a building except under 
extraordinary circumstances. 
ARTICLE X 
SUBSTITUTES 
A. Employees, in case of absence, will use the services of the designated calling number in order 
to secure a substitute f a  the period of absence. 
B. During the absence of an en~ployee, a substitute will be provided upon the request of the 
building administratur. Such requests shall be limted to the budget allocation for each building 
C. Excessed clerical perscnnel shall have first priurity on the substitute list. 
ARTICLE XI 
GOOD SAMARITAN CLAUSE 
The BOARD agrees to save harmless and protect employees from financial loss and will provide for their 
defense, arising out of any claim, demand, suit or judgment by reason of alleged negligence or other act 
resulting in accidental bodily injury to any person withinor about the school building, providing such clerical 
employee, at the time of the accident or injury was acting in the discharge of her duties within the scopeof her 
employment andlor under thedirection of the BOARD, pursuant to the procedures set forth in Section 3023 of 
the Education Law. 
ARTICLE XI1 
PAYROLL DEDUCTIONS 
Members of CSSA shall be accuded the privilege of payroll deductions for the following: 
A. Membership in CSSA, NYSAES, KAEOP. 
B. Tax-sheltered Annuity plan. 
C. Teachers Federal Credit Ulion. 
D. Subscriptian to the AFLAC plan. 
E. Agency Fee for non-member personnel when required by contract. The District agrees that no 
later than the second pay period after the start of the school year or after the effective date of 
employment, it will deduct each month a service charge toward the administration of this 
agreement and the presentatim of such non-member provided that each nonmember will 
have available to him or her, membership in the CSSA on the same terms and conditions 
which are available to every other member ofthe union. The CSSA shall notify theDistrict of 
the amount of such service charge which in no case shall be greater than the dues paid by 
members. 
ARTICLE XI11 
PERSONNEL FILE AND EVALUATIONS 
An individual employec may request and receive a written evaluation from her administrator and may submit a 
written comment thereon for tiling therewith. 
Each employee shall have the right, at reasonable times and intervals. to review or examine the contents of her 
personnel file upon written request, except f a  pre-employment materials deermd confidential. 
ARTICLE XIV 
LEAVE POLICY 
A. Sick Leave 
1. Effective July 1, 1999, maximum sick leave accumulation shall have no maximum limit for 
purposes of illness. However, a maximum of 175 days may be accumulated for purposes of 
conversion at retirement or resignation in accordance with I. of this Article. 
2. On or before July 15 of each year, the employee will receive from the Personnel Office, in 
writing, the cumulative sick leave, earned and unused, up to and including the previous June 
30. 
One day per month 
3. 10 % month employees who work additional time during summer months will be entitled to 
one (1) sick leave day per month, cumulative without limit. 
B. Extended Sick Leave 
10 112-month 
Employees 
10 1/2 days 
Special Conditions: Continuous illness or disability prohibiting duty beyond accumulated allowance. 
Request in writing supported by M.D. certificateindicating probable date of return to duty. Medical 
examination performed by school physician, if required by Superintendent of Schools. 
12-month 
Employees 
12 days 
Commencing second year of employment, 30 days (or more at the discret iun of the BOARD) reserve 
allowance is credited for use in case of special conditions. Employee will replace number of days used 
from reserve allowance in the following manner: At the end of each school year, the number of days 
remaining in regular entitlement will not accumulate, but will be used to replace reserve days formerly 
used. If employee resigns before all days have been replaced, employee will have sum deducted from 
pay at rateof annual salaryat time reserve was used, times number of days owed. If employee leaves 
district after receiving final pay, she is required to reimburse district at same rate as defined above. 
The BOARD in its discretim may waive the requirement of repayment of sick days. 
Other (Non-cumulative): The following days may be used for personal reasons: 
Illness in immediate family 
Personal 
Civil Service Exams 
Graduation of Husband, Wife. Child 
Legal Demand 
Moving 
Conference Day 
Quarantine 
B 
D. In case of death 
10 %-month employees 
Hired prior to 7/1/90 
Hired after 7/1/90 
Hired after 7: 1/94 
12-month employees 
1 I II 
5 
4 
3 
n 
E. Maternity Leave 
6 
5 
4 
10 W-month employees 
Immediate family 
(per death) 
Persons defined as not 
Immediate family 
(per death) 
One (1) year without pay, renewable subject to BOARD'S approval for one ( 1 )  additional year, 
provided employee enters her request m e  (1) month prior to scheduled day of return. 
12-month employees 
F. Vacation Leave 
I I 
5 days 
1 day 
12-month employees 
-:I 
5 days 
1 day 
Employee in first fix years of service 1 5 days 
I I 
** Not applicable to those hired after July 1, 1990. 
Employee with more than five years senlce I 20 days 
Employee with more than ten years service 25 days ** 
7 
-. 
I0 117-month employees will be expected to work under the school calendar workyear, to 
begin August I6 through June 30. They will receive no vacation time other than recess days 
and holidays within the school calendar. 
3. Vacation days are to be taken at the discretion of thc employee's administrator. All days must 
be taken during periods indicated by the Administration. Requests may be submitted at any 
time during the year. However, all requests are subject to approval of the District. 
4. Reimbursement will not be ~nade for unused vacation days. An employee must take the 
vacation allotted and will not be able to accutnulate more than thirty (30) days. 
5. On or before July 15 of each year, the employee will receive from the Personnel Office, in 
writing, the cumulative vacation time earned and unused, up to and including the previous 
June 30. 
G. Leave of Absence 
The existing policy on Leave of Absence will remain in effect. i.e., employees who are on permanent 
employment may be granted, upon approval of the BOARD, a one ( I )  year's leave of absence. The 
BOARD agrees to consider an employee's request for a one (1) year extension of leave of absence 
providtd that she makes application for such extension more than thirty (30) days prior to the end of . 
her original leave of absence. 
I .  Holiday Leave 
The fdlowing days, when schools are closed, are to be paid holidays: 
Ncw Year's Day 
1,incoln's Birthday 
N'ashington's Birthday 
I Ioly Thursday 
( itrd f:riday 
I'aviovcr ( l st day) 
I nday preceding Memorial Day 
3fcniorial Day 
I t w t h  ofJuly 
I . ihv Day 
K o h  I laslianah ( I "  day) 
Rosh Hashanah (2"d day) 
Yom Kippur 
Columbus Day 
Election Day 
Veteran's Day 
Martin L. King's Birthday 
Thanksgiving Day 
Thanksgiving Friday 
Christmas Eve 
Christmas Day 
New Year's Eve 
Il'durilic I I I C  \ ihc~c>l  year. the number of holidays falls below eighteen (1 8), members of the unit shall 
rcccl\c .ill  ;~ltcrnate paid holiday or holidays on a date or dates mutually agreed upon by the 
Supcrlrl~cndcrir of Schools and the Association President. 
I .  ..\tier three (3) years of service in the District. [ten (10) years for those newly hired after July 
I .  IOSX], an employee whose employment is teminated by retirement, layoff, or by 
resikpation [afier (20) years of service] shall be entitled to convert unused sick leave at the 
ratio of one day's pay for three day's leave at the employee's then current salary rate. 
2. An employee whose employment is tenninated under the ternls of the precedingparagraph 
shall have the option of having payment of the aforesaid terminal leave payment made within 
sixty (60) days of the date of termination, or on July 1 of the subsequent calendar Far. 
3 .  An employee may submit her resignation three years prior to the actual retirenlent date. This 
employee will reccive payment for the accurnulatcd leave as enumerated in I. 1 ., spread over 
those last three yars. 
4. After three (3) years of service in the District, an enployee who dies will have unused sick 
leave accrue to the beneficiary of said employee, on the same one-for-three basis. 
5. Effective July 1 ,  1999, employees shall be entitled toconvert unused sick leave as noted in 
I. 1 .  above in an amount not to exceed 175 unused sick days. 
ARTICLE XV 
GRIEVANCE PROCEDURES 
A. The BOARD in compliancewith Article 16 of the General Municipal Laws (Chapter 554 of the Laws 
of 1962) regarding the es tab l i shn t  of grievance procedures for public employees. does hereby establish and 
adopt the following procedures for the orderly settlement of grievances of employees of the District to be 
.effective July I .  1987. 
B. In order to establish a more harmonious and cooperative relationship between the BOARD and its 
employees, which will enhance the educational programof the District, it is hereby declared to be the purpose 
of these procedures to provide a means for orderly settlement of differences, promptly and fairly, as they arise 
and to assure equitable and proper treatment of employees pursuant to established rules, regulations, and 
policies of the District. The provisions of these procedures shall be liberally construed for the accomplishment 
of this purpose. 
C. 1. School District shall mean Commack School District. 
2. Board of Education shall m a n  the Board of Education of Cornrnack School District. 
3. Public Employee or Em~loyee shall mean any person directly employed and compensated by 
the School District. For the purpose of these procedures, employees shall be classifiedas 
follows: 
a. Administrative Staff shall mean any employee whose position required certificaticn 
by the State Education Department, excluding those employees who are eligible for 
membership in the Commack Teachers Association. Specifically exempted from all 
classificaticn is the Superintendent of Schools. 
b. Teaching Staff shall mean any employee whose position requires certificatim by the 
State Education Department and any employee assisting such teaching staff whose 
position does not require certificaticn by the State Educatim Department. 
c. Secretarial and Health Service Staff shall mean any employee whose position 
requires certificaticn by the Suffolk County Civil Service Comn~ission and whose 
duties are encompassed within the classificltions normally used to designate nursing, 
secretaria1,and clerical work associated with public schools; and all other employees 
performing work of a like nature. 
d. Maintenance Staff shall mean any employee whose posit ion requires cert i tication by 
the Suffolk County Civil Service Commission and/or whose dutiesare encompassed 
within the classificatim normally used to designate custodial workers, maintenance 
workers, cafeteria employees, and any and all employees perfomling work of like 
nature. 
Administrator means any employee responsible for or exercising any degree of supervision or 
authority over another employee. 
a. Chief Administrator shall mean the Superintendent of the School District. 
b. Immediate Supervisor shall mean the administratm to whom another employee is 
directly responsible. 
c. Intermediate S u u e ~ s o r  shall mean the administrator (other than the chief 
administrator) to whom the immediate supervisor is directlyresponsible. 
Revresentatiw shall mean the person or persons designated by the aggrieved employee as his 
counsel or to act on his behalf. 
Grievance means any claimed violation, rnisinterpretaticn, or inequitable application of any 
existing laws, rules, regulations, or policies which relate to or involve the employee or groups 
of employees in.the exercise c f  the duties assiped to him, or may call attention to the need 
for a policy. 
It is the intent of these procedures to provide for the orderly settlement of differencesin a fair 
and equitable manner. The resolution of a grievance at the earliest possible stage is 
encouraged. 
An employee, or the CSSA, shall have the right to present grievances in accordance with 
these procedures, free frun coercion, interference, restraint, discrimnation or reprisal. 
At all stages, hereinafierdescribed, an employee shall haw the right to be represented by a 
person or persons of his own choice. The CSSA shall have the right to initiateany grievance 
at any appropriate stage. 
Each party to a grievance shall have access at reasonable times to all written statements and 
records pertaining to such case. 
All hearings shall be confidential at the discreticn of aggrieved employee or CSSA. 
It shall be theresponsibilityofthechiefadministratorofthedistrict to take such steps as may 
be necessary to give force and effect to these procedures. Each administrator shalI have the 
responsibilityto consider promptly each grievance presented to htm and make adeternlination 
within the authority delegated to him within the time specified in these pracedures. 
7. The fimction of these procedures is to assure equitable and proper treatment untlcr the 
existing laws, rules, regulations and policies which relate to or afkct the employee il l  the 
performance of his assignment. Thcy are not dcsigned to he used for changing such rulcs. or 
establishing new ones. Nothing lierein shall he deemed to be in co~itlict with any other part of 
the agreement. 
8. Thc BOARD agrees that, in grievances prosecuted by an individual employee, no grievance 
ndjustnient or disposition shall be inconsistent with the terms and provisions of this 
agreelnent, and that no such grievance hearing shall be held unless the CSSA has been 
afforded notice and an opportunity to be present. 
E. Grievance Procedures 
1. Informal Starre - the aggrieved employee or CSSA shall orally present his grievance to his 
immediate supervisor who shall orally and informally discuss the grievance with the 
aggrieved employee or CSSA. The immediate supervisor shall render his determination to the 
aggneved employee or CSSA within five ( 5 )  school days after the grievance has been 
presented to him. If such grievance is not satisfactorily resolved at this stage, the aggrieved 
employee or CSSA may proceed to the informal stage or the intermediate stage, as the case 
may be. 
2. Intermediate Stage - Within five ( 5 )  school days after a determination has been made at the 
preceding stage, the aggrieved employee.or CSSA may, in writing, present his immediate 
supervisor who is immediately responsible, if such there be, who shall orally discuss the 
grievance with the aggneved employee or CSSA. The intermediate supervisor shall render 
his determination to the aggrieved employee or CSSA within five ( 5 )  school days after the 
grievance has been presented to him. If such grievance is not satisfactorily resolved at this 
stage, the aggrieved employee or CSSA may proceed to the formal stage. 
3. Formal Stage 
a. Within five ( 5 )  school days after a determination has been made by the 
immediate supervisor or intermediate supervisor, as the case may be, the 
aggrieved employee or CSSA may make a written request to the chief 
administrator or his designee for review and determination. If the chief 
school administrator designates a person to act on his behalf, he shall also 
delegate full authority to render a determination in his behalf. 
b. The chief school administrator or his desibmee shall immediately noti& the 
aggrieved employee or CSSA, immediate supervisor, intermediate 
supervisor and any other administrator previously rendering a determination 
in the case to submit written s'tatements to him within five ( 5 )  school days 
setting forth the specific nature of the grievance. the facts relating thereto, 
and the deteniiinations previously rendered. 
c. If such is requested in the written statement of either party pursuant to 
paragraph "b" above, the chief administrator or his designee shall notitjr all 
parties concerned in the case, of the time and place when an infonnal 
hearing will be held where such parties may appear and present oral and 
written stittements supplementing thcir position in the case. Such hearings 
shall be heltl within five (5) school days of rcceipt of the written statements 
pursuant to paragraph "b." 
d. The chief atlministratur or his des igce  shall rcnder his clcternlination within 
ten (10) school days after thc written statements pursuant to paragraph "b" 
have been presented to him. 
F. Binding Arbitntion Procedure 
I .  if the grievance has been satisfactorily resolved in the abovc stages, either party to 
this agreement (the BOARD or the CSSA, and no other'person) may. within five(5) 
school days ofthe detemiination required by E.3.d. above, make a written demand 
for arbitration to the Public Employee Relations Board in accordance with its Rules 
and Procedures then prevailing. The arbitrator so appointed must be mutually 
approved by the parties to this Agreement. 
2. Such arbitntion shall be final and binding upon both parties. Any award of the 
arbitrator shall be promptly complied with, and, in any event, shall be enforceable 
under the laws of  New York. 
3. All expenses shall be equally divided by the parties to this Agreement. 
4. This stage of  the grievance procedure shall apply only to grievances arising out of 
disputes concerning the meaning, interpretation, or application of the terms and 
provisions of this Agreement without regard to Section C.6. above. 
5 .  All binding arbitration shall be held within the geographical boundaries of the 
District. 
ARTICLE XVI 
PROFESSIONAL ADVANCEMENT 
A. Professional Certification An additional differential, without proration, will be given to a 
CSSA member who has attained Professional Certification from the National Association of 
Educational Office Personnel (an affiliate of N.E.A.). This differential will be in accordance 
with the amounts noted in Appendices A- I ,  A-2 and A-3 attached hcreto. 
B. College Degree Program An additional differential, without proration, will be given to a 
CSSA member who has attained an Associate Degree through an accredited college degree 
program. This differential will be in accordance with the amounts noted in Appendices A-I,  
A-2 and A-3 attached hereto. 
C .  In-Service courses and workshops, when offered in the fall and spring, will continue to be 
accepted for credit for professional certification for CSSA men~bers. 
,\KTICI,E XVII 
COURSE FEE REIR.IRURSEICIEN'~ 
12. Any kes  tbr courses t;iken for differentials shall be rei~nbur-scd by thc I3OAKtl to the 
employees as follows: 
1 .  F~mployces atter one (1) full year of service shall be entitled to be rcin~bursed the 
actual sum cxpentlcd for all courses talicn during the fiscal year or the sun1 ot'$XO, 
whichever should bc the lesser. 
3 & .  Employees with more than tl~rce ( 3 )  years of scrvice shall be entitled to be 
reinlbursed theactual sum expended for all courses taken during the fiscal year or the 
sum of $600, whichever shall be the Icsscr. 
3. Adult education courses approved for professional certification and taken at 
Conunack Schools will be reimbursed within the foregoing limits, or the fee waived, 
at the discretion of the BOARD. 
B. In order for the Course Fee Reimbursement provision as hereinafter set forth to apply, the 
following prerequisites are necessary: 
I. The course must have the prior approval of the employee's administrator and the 
appropriate central office administrator, and lead towards the Associate Degree or 
relate to specific secretarial and clerical competencies. 
2. The course must be successfully completed, or audited, where auditing is approved 
by the Superintendent of Schools. 
C. "Course" shall be defined as any undergraduate course at any approved institution beyond a 
four (4) year high school and includes; but is not limited to, a business school, a two (2) year 
college, a four (4) year college, or an adult education course as detined above: 
ARTICLE XVIII 
CONFERENCES 
A suln of $900 per year will bc allotted members of the unit for the purpose of attendance at conferences and 
conventions. Effective July 1 ,  1999, a sum of $2,000 per year will be allotted members of the unit for the 
pllrpose of attendance at conferences and conventions. The approval of the Superintendent of Schools, or his 
designee, is required for attendance at such conferences. Days of absence for attendance at such conferences 
(not to exceed three (3)) are not to be deducted from annual leave.. Employees will be required to write an 
evaluation and critique oftlie conference atttnded: same to be duplicated for distribution to all members of the 
secretarial staff. 
ARTICLE XIX 
APPOINTIPIENTS, TRd4NSFERS, PROMOTIONS 
A. All positions will be based on Civil Service status. Personnel will be required to take the 
appropriateCivil Service examination before employment in the Commack School District 
within the regulations of the Civil Service Law. 
Whenever possible, notice of Civil Service examinations shall be sent to 311 buildings to be 
posted therein, but the District assumes no liability in this regard. Each cmployee is 
responsible for informing herself of any examinations to be offered. 
B. Personnel presently holding jobs shall bc covercd by a "Grandnlother" clause. In other 
words, all pcrsonnel under contract prior to July 1 ,  1987, shall bc held save harmless in their 
present Civil Service title. 
C. Civil Service job descriptions are on file in the Personnel Office. These shall apply to the 
Civil Service examinations mentioned above. 
D. When a position covered by the Agreement becomes vacant, due and sufficient notice shall be 
given to all personnel covered by this Agreement. Said notice shall be dated and posted for at 
least two (2) weeks in all schools and/or places of employment and shall ccntain: 
1. Job classificaticn; 
2. Civil Service Test Requiremnts for the position; 
3. .Salary class. 
Employees covered by this Agreement may apply for said positions(s) and will be given 
preference over other applicants, if sufficiently qualified, including Civil Service 
requirements. Within a reasonable time, all applicantsshall be notified, in writing, that their 
application has been receiwd. 
E. There shall be consultation with CSSA Executive Board representatiws when new positions 
are created and salaries set. In addition, said position(s) shall be posted in a manner similar 
to Section D above. Employees covered by this Agreement shall be given first preference, 
where qualificaticns are comparable. 
F.  In order for any employee to affect a change to a new classificaticn, she shall be required to 
pass the appropriate Civil Service examination and be reachable. The one exception would be 
an cxarnination given by Civil Service so  infrequentlythat it has been impossible to take the 
ramination. with the provision that the examination be taken at the earliest date it is given. 
;lltticwgh a person may, under the above conditions, hold a position tentatively until the exam 
I \  p:l\cd and the persm is reachable, the paywill be at the previous rate for a maximum of 
tuo ( 2 )  jtxrs' duration. Thereafter, the upgrade in pay will be implemented with the 
urdcrhtnnding that the individual must pass the appropriate promotional Civil Service 
c~ar~llnation when offered. When the examination is passed and the individual is reachable, 
p;~) I;)r thc en t~ re  period of service from the time of the position upgrade at the advanced rate 
u ill hc provided. 
G. 111 the c\.ent an employee is transferred within her classificaticn because of elinination of 
position or  closing of a building, she shall suffer no reduction in weekly, monthly, or  annual 
snlarq: or change of Civil Service status. 
If an involuntary transfer is made to a lower Civil Service classificaticn because of lack of 
seniority, i.e., Stenographer retreating to Clerk Typist, her salary and credit differential shall 
remain frozen until such titne as salariesfor her new position reach that figure. at which time 
her salary shall be increased accrrdingly. 
In thc went that an employee is transferred from a twelve ( 12)  non nth to a ten and one-half 
( 10-1 13) month position. i t  is understood that she will receive nincty (90) percent of thc 
annual salary. Ifthe transfcris from a ten and one-half(l0-I!?) month toa  twelve(l7) month 
position, the salary will be adjusted accordingly. 
When an employee covered by this contract is transferredto another position in the District 
with the same Civil Serviceclassificaticn. theemployee's salary and fringe benefits shall be 
maintained as i f  the enployee had been retained in the priu position. 
H. 1. Should an employee he promoted from one tit1e"group" to a high title"group," that 
employee shall be placed on the same step on the new column. Should an employee 
who is "off stepw* be promoted to a higher group title, then that employee shall 
receive an increase in salaryequivalent to the % difference between top step (#I 5) of 
the present title and the new promotional title. It is understood that "present title" 
salary does include any longevity that may have been awarded. 
*Those employees who on July I ,  1987, were paid salaries beyond those in the new 
15-step system. 
2. During the year, promotional raises will be implemented immediately. 
I . .  A permanent employee who passes an examination for a change in classificaticn, and who is 
appointed from the Civil Service list, shall retain tenure in her former classification during her 
probationary period and until gaining tenure in her new classificaticn. 
J.  Should an employee be designated by the Director of Personnel, or his designated 
representatiw, to assume the fill  responsibilities of a higher paymg classification for three (3) 
consecutive days, such employee shall receive the higher paid rate for such work, at her step, 
retroactive to the first day of such work. 
ARTICLE XX 
CIVIL SERVICE SENIORITY RULING 
The parties shall be bound by Rule XXII as stated in the Suffolk County Civil Service Handbook, as set forth 
in Appendix E. 
ARTICLE XXl 
SALARY SCHEDULE FEATURES 
A. * Salaries for personnel covered by this agreement shall be in accordance with Appendices A-1, A-9. A- 
3. and placed on file in the Personnel Department. 
B. All positions are considered twelve month positions but some employees will receive agreed upon 
prorated salaries, ix. ,  Secretary Elementary Principal, based upon a ten and one-half ( 10- 1 2 )  month 
workyear, will be paid a figure of 90% of salary schedule. 
C.  Any person who has been previously employed in the District and is rehired, shall receive at least the 
sanie salary as she previously earned, plus the appropriate portion of that year's raise. In the event that 
the position is now a ten and one-half (10-112) month position, she will receive 90% of that annual 
salary. 
D. It is understood and agreed that for purposes of place~nent "on step" during the institution of a 15-step 
salary schedule effective July 1 .  1987, all salary differentials granted prior to July 1 ,  1987, shall 
remain in full force and effect and be considered as part of the annual salary. 
All salary differentials granted to employees on the salary step schedule after July 1 ,  1987, shall NOT 
be deemed part of the salary for purposes of salary sttp movement, but shall be ADDED to the annual 
salary. 
After July 1, 1987, employees beyond 15 steps shall have any dit'ferentials added to their annual 
salary. 
E. It is understood and agreed that any clerical salary adjustment, other than those covered under this 
agreement, will be taken under consideration by the parties to this contract before implementation. 
F. Effective July 1,2005, employees first appointed by the District and having a starting date between 
July 1 and December 3 1 of any contract year shall be placed on step 1 of the appropriate column of the 
salary schedule and move to step 2 the following July. Employees first appointed by the District and 
having a starting date between January 1 and June 30 of any contract year shall be placed on step 1 of 
the appropriate column and will remain on step 1 for the next contract year. 
IN WITNESS WHEREOF, the parties hereto have set their hands and seals this 30th day of 
January 200 6 . 
BOARD OF EDUCATION 
COMMACK SCHOOL DISTRICT 
COMMACK SCHOOLS 
SECRETARIAL ASSOCIATION 
J ' 
Per: &&1_:4 
Karen Hanley, President 
Aloi. I st Vice President 
Appendix A-1 
2005-2006 SCHEDULE 
Effective July 1, 2005 
Group Classifications are as follows: 
Group I: Clerk Typist; Photocopy Machine Operator; Switchboard Operator 
Group II: Account Clerk; Data Processing Equipment Operator; Photocopy Machine 
Operator II; Stenographer 
Group Ill: Senior Clerk Typist 
. . 
Group IV: Senior Data Processing Equipment Operator; Senior Stenographer 
Group V: Principal Clerk; Senior Account Clerk 
Group VI: Principal Stenographer 
Group VII: Principal Account Clerk; Purchasing Technician 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
1 1  
12 
13 
14 
15 
Group I 
$ 29,395 
Group II 
$ 32,335 
Group Ill 
$ 33,951 
Group IV 
$ 35,649 
$ 36,721 
$ 37,823 
$ 38,955 
$ 40,125 
$ 41,328 
$ 42,569 
$ 43,848 
$ 45,163 
$ 46,517 
$ 47,910 
$ 49,349 
$ 50,829 
$ 52,354 
$ 53,925 
Group V 
$ 37,431 
Group VI 
$ 39,303 
$ 40,485 
$ 41,700 
$ 42,948 
$ 44,238 
$ 45,564 
$ 46,932 
$ 48,343 
$ 49,792 
$ 51,285 
$ 52,820 
$ 54,408 
$ 56,039 
$ 57,721 
$ 59,452 
Group VII 
$ 41,268 
PSP = $ 1,834 
Beginning with the fifteenth year of service, employees will receive a longevity increase of $ 2,445 
Beginning with the eighteenth (la), twentieth (20), twenty-third (23), and twenty-fifth (25) 
year of service, employees will receive a longevity increase of $ 1,834 
Appendix A-2 
2006-2007 SCHEDULE 
Effective July 1, 2006 
Group Classifications are as follows: 
Group I: 
Group II: 
Group Ill: 
Group IV: 
Group V: 
Group VI: 
Group VII: 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
1 1  
12 
13 
14 
15 
PSP = 
Clerk Typist; Photocopy Machine Operator; Switchboard Operator 
Account Clerk; Data Processing Equipment Operator; Photocopy Machine 
Operator 11; Stenographer 
Senior Clerk Typist 
Senior Data Processing Equipment Operator; Senior Stenographer 
Principal Clerk; Senior Account Clerk 
Principal Stenographer 
Principal Account Clerk; Purchasing Technician 
Group I Group II Group Ill Group lV  Group V Group Vl Group Vll 
$ 30,541 $ 33,596 $ 35,275 $ 37,039 $ 38,891 $ 40,836 $ 42,877 
Beginning with the fifteenth year of service, employees will receive a longevity increase of $ 2,540 
Beginning with the eighteenth (la),  twentieth (20), twenty-third (23), and twenty-fifth (25) 
year of service, employees will receive a longevity increase of $ 1,905 
Appendix A-3 
2007-2008 SCHEDULE 
Effective July 1, 2007 
Group Classifications are as follows: 
Group I: Clerk Typist; Photocopy Machine Operator; Switchboard Operator 
Group II: Account Clerk; Data Processing Equipment Operator; Photocopy Machine 
Operator II; Stenographer 
Group Ill: Senior Clerk Typist 
Group IV: Senior Data Processing Equipment Operator; Senior Stenographer 
Group V: Principal Clerk; Senior Account Clerk 
Group VI: Principal Stenographer 
Group VII: Principal Account Clerk; Purchasing Technician 
Step 
1 
Group I 
$ 31,702 
Group II Group Ill Group lV Group V Group Vl Group Vll 
$ 34,873 $ 36,615 $ 38,446 $ 40,369 $ 42,388 $ 44,506 
PSP = $ 1,977 
Beginning with the fifteenth year of service, employees will receive a longevity increase of $ 2,637 
Beginning with the eighteenth (la), twentieth (20), twenty-third (23), and twenty-fifth (25) 
year of service, employees will receive a longevity increase of . $ 1,977 
APPENDIX B 
MEDICAL - DENTAL PI>AN SUMMARY 
NEW YORK STATE HEALTH INSURANCE PLAN 
Schedules according to booklet. 
PHYSICIANS BENEFITS 
Schedules according to booklet. 
MATERNITY BENEFITS 
Schedules according to booklet. 
SUPPLEMENTAL CO-MINGLED MAJOR MEDICAL AND DENTAL BENEFITS 
Schedules according to booklet 
* The parties agree that the programs of insurance will be identical to that of the Commack Teachers 
Association. 
APPENDIX C 
NON-CONTRIBUTORY - LONG-TERM DISABILITY PLAN SUMMARY 
INSURANCE SCHEDULE 
The amount of insurance for each insured cnployee shall be determined from the table below: 
Each Employee Monthly Benefit Amount* 
(Provided such employee is actively 66 213% of basic nlonthly 
at work on the date his insurance earnings, subject to a 
becomes effectiw, otherwise, the maximum of $2,000 and a 
day following his return to active minimum of $50. 
work). 
MAXIMUM BENEFIT PERIOD TO age 70 for accident: To age 70 for sickness PER PERIOD OF 
DISABILITY. 
WAITING PERIOD: Ninety (90) calendar days. 
~ote:  THE MONTHLY BENEFIT PAYABLE w n L  BE REDUCED BY THE AMOUNT OF ANY 
"OTHER INCOME." 
DEFINITION OF ELIGBLE EMPLOYEES 
'The term "employee" shaIl mean each of the Employer's fuI1-time employees regularly worlung on any annual 
salary at the Employer's usual place of business who is a clerical enployee. 
* The parties agree that the programs of insurance will be identical to that of the Comrnack Teachers 
Association. 
APPENDIX D 
NON-CONTRIBUTORY LIFE INSURANCE PLAN SUMMARY 
*ILL CLERICAL EMPLOYEES 
Annual Rate of Term of Continuous 
Basic Earnings Service 
$15,000 or morc 
$10,000 but less 
than $15,000 
Amount of' Group 
- Life Insurance 
20 years or more $ 29,000 
15 years but less than 20 years 16,100 
10 years but less than 15 ~ a r s  23,200 
5 years but less than I0 )ears 20,300 
3 years but less than 5 yars 17,400 
Less than 3 years 14,500 
20 years or more $ 26,100 
1 5 years but less than 20 years 26,100 
10 years but less than 15 qears 20,300 
5 years but less than 10 yars  1 7,400 
3 years but less than 5 )ears 1 4,500 
Less than 3 years 1 1,600 
Less than $10,000 20 years or more $ 23,200 
15 years but less than 20 years 20,300 
10 years but less than 15 )ears 1 7,400 
5 years but less than 10 yars  14,500 
3 years but less than 5 )ears 1 1,600 
Less than 3 years 8,700 
* The parties agree that the programs of insurance will be identical to that of the Cornrnack Teachers 
Association. 
APPENDIX E 
CIVIL SERVICE SENIORITY RULING 
ABOLITION O F  POSITIONS, LAYOFF, DISPLACEMENT 
Layoff of Competitive Class Emolovees For the purpose of this rule the following t e r n  shall rncan: 
A. Direct Line of Promotion shall be strictlyconstrued in that to be considered as direct line. all 
titles must have the same generic root. 
. . 
B. Next Lower OccupiedTitle shall mean the title in direct line of promotion immediately below 
the title from which the incumbent is laid off, unless no one is serving in that title in that 
layoff unit, in which case i t  shall be the closest lower title in direct line of promotion in that 
layoff unit in which one or more persons do serve. 
C. Layoff Unit shall mean each department of a county, town, village, each school district, and 
each special district. Authorities and community colleges shall be deemed to be separate 
authorities. 
D. Satisfactory Service shall mean service by an employee during which that person did not 
receive an "unsatisfacta-y" rating and was not found guilty of misconduct or 
incompetencypursuant to Section 75 ofcivil Service Law which resulted in the imposition of 
any of the following penalties upon such employee: 
1. dismissal from the service, or 
2. suspension without pay for a period exceeding one month, or 
3. demotion in grade and title. 
E. Retention Standing shall be deemed to be comprised of the incumbent's total service time as 
defined by this rule. 
1 .  Permanent Service shall start on that date of the incumbent's original appointment on 
a permanent basis in the classified service in the service of the governmental 
jurisdiction in which such abolition or reduction ofposition occurs. However, in the 
case of disabled veterans, the date of origmal appointment is considered to be 60 
months earlier than the actual date; while non-disabled veterans are considered to 
have been appointed 30 months earlier than their actual date of appointment. For the 
purpose of this rule, the definition of what constitutes a veteran or disabled veteran is 
contained in Sectim 85 of the C i d  Sepice Law. 
A resignation followed by a reinstatemnt or reappointment more than one year 
subsequent to the resignation constitutes a break in service. The origmal 
appointment date is to be determined from the date of re-employment. the 
employee's prior service does not count as time in permanent service for this rule 
only. 
Tcmporary or provisional senice preceding the original pemianent appointment does 
not count. klowever, temporary or provisional employment ~mmectiatdy preceded 
and followed by pernianel~t classiticci service employment does not internlpt 
continuous service. 
2. Transfcr The date of original appointment of m y  such incutiibcnt who was 
transferred to one government al jurisdict ion tiom another govcrnmcntal jurisdiction 
upon the transfer of such functims shall be tlic date of original appointment in tlie 
classified service in tlie service of tlie governmcntat jurisdiction from which such 
transfer was made. 
The pennanent service of an employee who was transferred tiom another civil 
division shall start on thedate of tlie incumbent's original permanent appointment in 
the classified service in the other civil division. 
If upon such acquisition of a private enterprise or institution by a civil division an 
employee of that enterprise or institution is converted in to a classified position, 
seniority begins on the effective date of the conversion. 
3 .  Prior Service, for the purpose of this rule, in a jurisdiction other than that where in 
the layoffunit exists shall not be computed in the employees retention standing 
unless such service conforms with Sections 1 and 2 above. 
11. 1,ayoff. Displacement 
A. When an occupied position in the competitive class is abolished, layoff is to be made from 
among those employees holding the same title on a pcnnanent basis in the layoffunit as the 
abolished position. 
B. Among permanent employees, the order of layoff is to be the inverse of the order of their 
original permanent appointments in the classified service. For veterans and disabled veterans, 
see p;eference in retention. Persons are considered blind if they are so certified by the 
Commission for the Visually Handicapped of the New York State Social Services 
Department. 
C. When two or more permanent incumbents of positions in a specific title are laid off at the 
same time, the order in which they shall be entitled to displace shall bedctermined by their 
respective retention standing, with those having the greater retention standing entitled to 
displace first. 
D. When several elnployecs were originally appointed on a peniianent basis on the same day, 
their retention rights shall be dctennined by their rank on tlie eligible list from which they 
were appointed; that person having the highest rank having retention rights. 
E. All temporary, provisional and contingent peniianent employees occupying these positio~ls 
must be let go before any permanent employee is displaced from such position. 
F. Probationary employees occupying such positions in the same title must also be laid offbefore 
any pennanent employee in the layoff unit i n  that title who has completed his probationary 
period. Probationary employees do, however, have superior retention rights to those 
contingent permanent, temporary and provisional employees 
IV. Retreat 
The order of layoff among probationary employees shall follow the same principles that apply 
to pennanent employees. 
The order for layoff is as follows: ( 1 )  Temporary, ( 3 )  Provisional, (3)  Contingent Pennanent, 
(4) Probationary. (5)  Permanent. That is, the temporaryelnployee is the first tobe laid off, 
provisional the seccmd, etc. 
When comparing retention rights of employees, the comparison is to be made from those with 
similar status. That is temporary with temporary, provisional with provisional, ctc. The 
addition of veterans' preference or any other preferential time shall in no way allow an 
incumbent to be compared with another incumbent with less retenticn in a different status. 
Vertical Bumping 
Vertical bumping occurs when an employee in a specific title to which there is a dircct line of 
promotion, who is himself laid off or displaced, displaces an employee in the next lower 
occupied titlein direct line of promotion in the same layoff unit having the least seniority if 
the employee who seeks to displace has greater retention standing. It is not necessary for an 
empIoyee to have had previous service in the title intowhich that employee is displacing 
Where the layoff involves more than one position in a title, the displaced employee with 
greatest retention standing shall be the first to displacejunior incumbents in a lower title, in a 
direct line of promotion. 
An employee that refuses to displace a junior incumbent must be laid off. This, however, 
does not protect the junior incumbent from being compared in retention standing with other 
incumbents if other positions at the higher level are being abolished. 
When a next lower title has been occupied by means of displacement regardless of when the 
displacement into the title has occurred, it is considered to be occupied.for further 
displacement purposes; however a next lower title which has all of its positions abolished at 
the same time as positions areabolished at the higher level cannot be considered as occupied. 
A title which is occupied by an incumbent, temporary, provisional, contingent permanent, 
probationary or permanent is considered occupied for the purposes of this section. 
A. Retreat occurs when there is no lower level occupied position in direct line of promotion or 
when a permanent incumbent cannot displace into a lower level occupied position in a title in 
direct line of promotion because of less retention standing. There shall be no other instance 
where retreat m y  be used. 
B. An employee may retreat by displacing the incumbent with the least retention standing who is 
serving in a position in the title in which the displacing incumbent last served on a permanent 
basis prior to service in the title from which they are currently laid off or displaced. Retreat 
shall only occur where the position in the title formerly held by the displacing incumbent is 
occupied in the competitive class, in the same layoff unit, and at a lower salary grade; the 
service of the displacing incumbent while in the former title must have been satisfactory and 
the junior incumbent must have lcss retcnt ion standing than the displacing incumbent. 
C. The service of the displncing incumbent i l l  the title to which he is retreating need not ha\e 
bccn in the same Iayoff~~nit as thc cmc from which he is displaced. 
D. An cmployee may also retreat to n positiw in a title which that employee last sel-cccl on a 
pcrnianent basis although there was intcrvc~~ing service other than o n  a pcrtnanent basis. 
E. Where the Department o f  Civil Service has effected a titlc change to better describe the duties 
of a position, but the duties have not substantially changed since the displaced employee last 
served in  that title. the new title will, for retreat purposes, be deemed to bc in the Former title. 
F. Paragraphs 111 B and I11 C shall also apply to retreat. 
V. Refusal of Appointment 
/In empIoyee who refuses to accept an appointment afforded by displacement, for whatever reason, 
waives all rights regarding the displacement. That employee's name shalt be entered on the 
appropriate preferred list. 
VI. Preferred List Standing for competitive class employees onland after October 1, 1972, shall be as 
follows: 
A. Onifand after October 1, 1972, those employees whose positions were abolished prior to that 
date therefore had their standing on the preferred list determined by the date of their original 
appointment on a permanent basis in the competitive class shall retain among themselves such 
preferred list standing including the preference to which they were entitled as blind, disabled 
veterans, and non-disabled veterans. 
B. fllind employees whose positions are abolished on or after October 1, 1972, shall have their 
preferred list standing determined by the date of their original appointment on a permanent 
hasis in the classified service, whether or not they are also disabled veterans or non-disabled 
Lctcrans; provided however, that the blind veterans be granted absolute preference on the 
prcfcrred list over all other employees except those disabled veterans and blind employees 
u tiosc positions were abolished prior to October 1, 1972, with those names theirs shall be 
~ri~crliltd. 
C'. I ) l ~ i h l ~ d  veterans whose positions are abolished on or after October I ,  1972, shall have their 
prct>rrcrl llst standing determined by the date of their original appointment on a permanent 
h.1315 111 t he classi tied service; provided however, that the date of such original appointment 
41,1ll he tlccrned to be 60 months carlier than the actual date, detennined in accordance with 
Sci~lon 30 of the General Construction Law. 
D. \on-tllsnbled veterans whose positions are abolished on or after October 1 ,  1972, shall have 
~ l i c ~ r  pref'erred list standing determined by the date of their original appointment on a 
pmlnncnt basis, in the classified service provided, however, that the date of such origir~al 
;~ppottlt~nent shall be deemed to be 30 months earlier than the actual date, determined in 
;~ccordnnce with Section 30 ofthe General Co~istruction Law. 
E. Non-veterans whose positions are abolished on or after October 1, 1972, shall have their 
preferred list standing detennined by the date of their original appointment on a permanent 
basis i n  tlle classified service. 
F. 'fhe namcs of all persons encolnpassed by paragraphs C, D, and E above whose positions are 
abolished on or after October 1 .  1977, shall be irlterfiled on the preferred list with the names 
of all non-veterans whose positions were abolishcci prior to October 1 ,  1072. 
VII. For preferred list ~ ~ s a c e  se Scctim 8 1 o f  the Ncw Yolk Civil Scrvice 1,aw. 
VI1I. ,111 appointing authority may take such sttps as i t  may deem necessary in order to secure binding 
written cotnmitlnents in advance of suspension, demotion, or displacement I r c m  employees potentially 
affected by such suspension, ciemotion or displacement as to their willingness to acccpt reassiplnent 
or displaccmmt. 
APPENDIX F 
RETIREMENT INCENTIVE 
The District and the Association shall establish a retirement incentive in the amount of $15,000 for eligible 
employees. Eligible employees shall be defined as follows: 
A. Tier 1 employees who first become eligible to retire during the term of this Agreement must retire in the 
fiscal year that they first become eligible for retirement in order to receive any incentive. 
B. Tier 11,111, and IV members of theNYSERS will be eligible for the retirement incentive when they elect 
to retire during the course of this Agreement. However, it is understood that they must retire no later 
than the end of the fiscal year in which they reach age 63 to be eligible for this retirement incentive. 
C. All members must apply for and receive a service retirement pension through the NYSERS to be eligible 
for a retirement incentive. 
D. Members must give the District no less than thirty (30) days notice of their intention to retire to be 
eligible for a retirement incentive. 
E. This retirement incentive will expire at the end of this Agreement and both parties affirm that there is no 
obligation on the part of the district to negotiate an extension or renewal of the retirement incentive. . 
